MyHuuunansHoe Ka3éHHOe 06111e00pa3oBaTebHOE YUPEKICHHE
«HoBonaxckas rumnaasus um. Ucaesa MyTtes»

ITPABIJIA IIOJB30BAHHUS
MKOJBbHOU BUBJINOTEKOU

C.HOBOJIAK




1. OBIIHME ITOJIOXKEHUSA

1.1. Hacrosime npaBuna Monab30BaHHS WIKOJBHOH OuOnHoTekoiik MKOVY «HoBomnakckas
rUMHa3us» pa3paboTaHbl B COOTBETCTBMHM ¢ (DemepanbHbIM 3aKOHOM O OHOMHOTEYHOM [erne,
npuasteiM [oc. ymoit 23.11.94 r., c Ilonoxenuem o 6ubmuoreke MKOY «Hoponakckas
TUMHAa3Us»

1.2. [IlpaBuma nmonb3oBaHMs IUKONBHOM  OuONMOTEKOH —  JOKYMEHT, (HKCHpYIOUIHii
B3aMMOOTHOILEHHE uuTaTens ¢ Oubnuorexkoit M onpenensiomMit oOMKA NMOPANOK OpraHH3aLUH
oOcnyXHBaHHA 4HTaTened, nopsmok jpocrynma k ¢ougam OubmuoTek, mpaBa H 0043aHHOCTH
yuTateaeit 1 Oubmiorek,

1.3. INpaBo ceoGoanoro u OecniatHoro nojb3oBaius OuOAHOTEKOH HMEIOT oOydaromuecs H
corpyauukn MKOY «Hoonakckas rumuasus». C yuéroM BO3MOKHOCTeH GHOTHOTEKH MOryT
06CMYXKHBATBCS TAKXKE POAMTENH OOY4alolHXCs M JIpYyrHE KaTeropud  II0Jb30BaTENEl;
BO3MOXHOCTH H YCIOBHS 00CiTy)KHBaHus onpenensier 6ubanoTexa.

1.4. K ycnyram uutareneil npepocrasisiorcs: (GoHn yueGHOH, Xya0KeCTBEHHOH, CIPaBOYHOH,
HAY4YHO - TMOMYJAPHON JIMTEPATYphl [UIsl yYalMXCsl; METOAMYECKOH, HayYHO — MeJarorudeckom,
CIpaBOYHOIi JIMTEPATYPBI IS NpenojaBaTeneii:

* KHury, rasersl, XXypHalibl

*CrnipaBouHO-OHOMHOrpaduyeckuit anmapar: KaTaJIOTH, KapTOTEKH, CIIpaBOYHO-
6uGnuorpaduyeckuit GO, peKOMEHaTeIbHEIE CIMCKH JIATEPATYPHI;

e Menuartexa;

* M HauBHAyanbHEIE, TPYIIOBEIE H MaccoBbIe OPMBI pabOThI ¢ YHTATENAMH.

1.5. bubnuoteka o6cmy)KHBAET YUTATENEH

* Ha aboHeMeHTe (BblIaya MPOM3BEACHUH eYaTH OTAETbHBIM YHTATEIM Ha IOM);

* B uuransHoM 3ale (TAe uMTaTrend paboTaloT, MpPEXAE BCEro, € H3NAHMAMH H IDYTHMH
JIOKYMEHTaMH, KOTOpbIE Ha JIOM He BBIAIOTCA);

* B myHKTax BbIa4yd B y4eOHBIX KabuHeTax Ajst paGoThl ¢ U3JAHHUAMH H IPYTHMH JOKYMEHTaMH B
yuebHOe Bpems.

2. IIpaBa, 0013aHHOCTH H OTBETCTBEHHOCTh YHTATE/ICH

2.1. Yumamenn umeem npaeo:

2.1.1. Ilone3oBarbed ceaylomMMH GecriaTHEIMH OHOIHOTEUHO-HH(POPMALHOHHBIMU YCITyTaMH:
* IMeTh cBOOOAHKIH fAocTyn K OuOIHoTeYHBIM (hPOHAAM H HH(POpMALUK;

* HOH)"I&TB BO BpEMEHHOE I0JIb30BaHHE U3 (bonna NnevYaTHbIC H3MAHHA U JOKYMCHTHI,



* TlonyyaTh KOHCYJLTALMOHHYIO M NPAKTHYECKYIO NMOMOIIb B MOMCKE H BHIOOpE NMpPOM3BEJCHHH
TeYaTH U APYTHX HCTOYHHKOB HH(OpPMAILHH;

* [IpoaneBaTh CPOK MOJIL30BAHHUS IUTEPATYPOil B YCTAHOBJICHHOM IIOPSAJIKE;

* Hcnons3oBath crpaBouyHo-OubGnuorpaduueckuii amnapar: KaTalorH M KAapTOTEKH Ha
TPAAULIHOHHBIX HOCHTENAX;

* [Tonp30BaThes CpaBoyHO-OHOIHOrpaduueckuM U HHPOPMaMOHHBIM 00CTY)XHBaHHEM;

* [Tony4aTs GuGnuoTeuno-6ubnnorpapuueckne H MHGOPMALHOHHBIE 3HAHHS, HABBIKH U YMEHHS
CaMOCTOSATENIBHOIO NoNb30BanHus OuGnnoTeKoil, KHuroi, Hupopmalmeii.

2.1.2. [IpuHMMATB YYacTHE B MEPONPHSITHSIX, IPOBOJAHMBIX OHOIHOTEKOTH;
2.1.3. Oka3siBaTh NPAKTHYECKYIO MOMOLIL GHONIHOTEKE.

2.2 Yumamenu (nopyuumenu HecogepuieHioiemmuux yumameneii) 00A3aHbl.

* Co6mroaaTh MpaBHIIa MOJL30BAHUS OHOIHMOTEKOMH;

* BepeXHO OTHOCHTCS K IPOM3BEACHHAM T€HaTH H APYTHM HOCHTENAM HHPOPMALIMH, MOTYYECHHBIM
u3 donna GubMMOTEKH (He AenaTh B HMX IOMETOK, NOAUEPKHBAHMI, HE BHIPHIBATH, HE 3arnbath
CTpaHHMIL H TaK Janee);

* Bo3ppamars B OMOIHOTEKY KHATH, APYTHE JOKYMEHTEI B CTPOTO YCTAHOBJICHHBIE CDOKH;

* He BLIHOCHTDb KHHTH H JIpYTHe JOKYMEHTHI H3 IOMELIECHNs 6MOIHOTEKH, €CTTH OHH HE 3aIHCAHEI B
yUTATENHECKOM (OPMYJIspeE;

* [IpH NOMyYeHHH NEeYaTHBIX M3[aHMil U APYTHX NOKYMEHTOB H3 OMOnHoTedHOro $oHAa YuTaTemns
JOIDKEH TPOCMOTPETh MX B GHOMMOTEKH M B cilydae oOHapysxeHHs nedeKToB cooOumTs 00 ITOM
6u6IMOTeYHOMY pabOTHHKY, KOTOPBIH CAENAET B HUX COOTBETCTBYIOLIYIO TOMETKY;

* PacIMCHIBAThCS B YUHTATENHCKOM (OpMYJISpE 3a KaXKAO0€ IONTYyYEHHOE U3JJaHUE,

* JIpu yTpaTe M HEyMBILUIEHHON IOpYEe M3JaHMH M APYTHX NOKYMEHTOB 3aMEHHTb MX TAKHM Xe
7160 KONHUAMHM WM W3IaHUAMH, IPH3HAHHBIMH 6MOIHOTEKOH paBHOLIEHHBIMH.

* He HapyllaTh NIOPAIOK PACCTAHOBKH JIHTEPATypsl B (JOHJIE OTKPHITOrO JOCTYINA,
* He BBIHUMAaTh KapTO4YeK M3 KaTaIOroB H KapTOTEK,
* ExxerofiHO B Hayase y4eGHOro rojia poOXOAHTh NEPEPETHCTPALIHIO;

* I1pu BoIOBITHH H3 MKOY «HoBonakckas THMHA3Hs» BEPHYTh B OHONHMOTEKY YMCIISLIMECS 3a HUM
U3/IaHus ¥ Apyrue J0KyMEHTR;

* Cobmonath B 6u6nHOTEKE THIIHHY M MOPAJOK, HE BHOCHTH OONblUME MOPTPENH M CYMKH B
noMenieHHe OUOIHOTEKH.



2.3. Ipy HapyILIEHHH CPOKOB TIOJIB30BAHUA KHHIOM M APYTHMH NOKYMEHTaMH 0e3 yBaXKHUTENbHBIX
NPHYHH K YMTATEIAM B YCTAHOBJIEHHOM MOPSJAKE MOrYyT OBITH MPUMEHEHBI aIMHHHCTPATHBHEIE
caHkIuH (KaK MMpaBuI0, BpeMEHHOE NIMIIEHHE TIpaBa NoJjab30BaHHeM OHOIHOTEKOH).

2.4. JIuuHoe JHeno BBIZAETCA BbLIOBLIBAIOIIMM OOYYaIOLIMMCA TONBKO [MMOCJIE BO3BpAIlECHHS
NHTEpaTyphl, B3sATOH Ha aGoHeMenTe OuOaHOTeKkW; BhIObIBafolIMe coTpyaHuky MKOY
«HoBonakckasi THMHa3Us» OTMEYalOT B OMOHOTEKE CBOM 0OXOMHOM HCT.

2.5. YMblIjIeHHas Nopya M XHIIEHHE KHUr W3 OMONMOTEKH INpeaycMaTpUBAeT KOMICHCALHIO
yiep6a B JEHEXXHOM BBIPQXKEHHH HJIH PaBHOLEHHYIO 3aMeHY NMPOM3BEACHUAMH MeYaTH H JPYTHMH
JOKYMEHTaMH.

2.6. 3a yTpary HEeCOBEpLICHHONETHUMH YHTATE/AMH MPOM3BENEHUH MeyaTH M3 OHOIMOTEYHBIX
¢on0B MM IPHUMHEHHE HEBOCNOJIHUMOIO Bpe/la OTBETCTBEHHOCTD J0JIKHBI HECTH POTHTENH HITH
MOPYYHTENH.

3. O0si3anHoCTH OHOJIHOTEKH

3.1 Bubnuomexa obazana:

*ObecneynTh Oecnnatublii M cBOGOAHBIN JOCTYn uuTarened K OuOIHOTEYHBIM (oHmaM H
GecnIaTHYIO BbIayy BO BpeMEHHOE 110J1b30BaHHE MEYATHOH MPOAYKIIMH;

* OGeCneuHTh ONEPATHBHOE W KaueCTBeHHOe O0CITy)KMBaHHE YMTaTeNel ¢ yUETOM HX 3alpocoB H
noTpeGHOCTEH;

* CBoeBpeMeHHO HHPOPMHUPOBATh uKTaTeNel 000 Bcex BUAAX NPENOCTaBIAEMBIX YCIYT;

* JIpemoCTaBNATh B IIONb30BAaHHE KaTalOTH, KapTOTEKH, OCYIIECTBIATh IpyrHe (OpMEIL
6u6aHOTEYHOr0 HHHOPMHUPOBAHHS;

* BecTH KOHCYJBTallHOHHYIO paboTy, OKa3bIBaTh IMOMOLIb B IOHCKE H BBIOOpE HEOOXOIUMBIX
W3IaHH;

* [IpOBONMTL 3aHATHS O OCHOBaM OHOIHOTEUHO-OMONMOrpaguyeckux ¥ HHPOPMALMOHHBIX
3HAHUI;

* BeCTH YCTHYIO M HarJIAHO MaccoBYIO — HH(OPMAIHOHHYIO paboTy: OPraHU30BBIBATH BHICTABKH
NuTepaTypsl, Gubnuorpaguyeckue 0630phl, AHM HH(OpMALMH, JIUTEPATYPHBIE BEYE€pa, HIPBI
Npa3IHUKHU ¥ ApYTHE MEPONPUATHS;

* CHcTeMaTHYecKH CJEIWTL 3a CBOEBPEMEHHBIM BO3BpallleHHEM B OHOIMOTEKY BBIIAHHBIX
NpOM3BEIEHHH NIeYaTH;

* O6ecneynTh YuTaTeseii HeoOXOAUMOH JTHTEPaTypOit B KAHHKYNISIPHOE BpeMsI;
* [IpOBOAMTE B Hayale yuyeGHOro rojia eXero/{HyIo NepeperucTpaiuio yuTaTenei;

* (Obecrne4yuTh COXPaHHOCTh H pallMOHAJIBHOE HCMONb30BaHHEe OHOMHOTEYHBIX (POHJOB, CO3HATH
HeoOXOUMBIE YCIIOBHS U1 XPaHEHHS IOKYMEHTOB,;

* [IpoBOAMTE MENKHH PEMOHT H CBOEBPEMEHHBIH MEPEIUIET KHUT,



* Crnioco6cTBOBAThE GOPMHPOBAHHIO GHOIHOTEKH KaK LIEHTpa pabOTHI ¢ KHHIOH H HHpOpMaLuei;
* Co3naBaTh ¥ MOMAEPKHUBATL KOM(POPTHBIE yCIOBHSA UIA pabOoTHI YHTATENEH;

* OBecreYHTb PEXHM paboThl B COOTBETCTBUH C MOTPEOHOCTAMH y4eOHOr0 3aBENCHHU;

* OTYHTHIBATHCA O CBOEH AEATENBHOCTH B cooTBeTCTBHH ¢ [TonoxenneM o 6ubnnorexe;

e TIpoBOAMTH OZIMH pa3 B MECAL CAHHTAPHEIH JIeHb B poHAax CHOTHOTEKH.

4. Ilopsinok nosib3oBaHusi OHOAHOTEKOI
4.1. 3anuch untaTeneif MpPoOBOAMTCA HA abOHEMEHTE WIIM APYroM NMyHKTE BEINAYH JHMTEPATypHL
OGyuaroiuecs 3anuchiBaloTcss B GHOMHOTEKY MO CIMHMCKY Kjlacca B HHAHBHIYalbHOM MOPSIKE,

COTPYAHHKH H YUYHTEJs — 110 Nacnopry.

4.2. Ha kaxaoro untatTeis 3aroJHAETCS YHTATENbCKU (GOopMyNsip YCTaHOBJIEHHOro obpasia Kak
JNOKYMEHT, JAIOMuii mpaBo NMob30BaThes OHOIHOTEKOMH.

4.3. Tlpu 3amucH YMTATeNH JOJDKHBI O3HAKOMHTHCSA C MPaBUIIAMH TOJIb30BAHHA OMOMHOTEKOH M
MOJATBEPAUTS 06S3aTeNLCTBO 00 HX BHITOTHEHHHU CBOE OAMUCHIO HA YHTATENBCKOM (OopMyIIspe.

4.4. UHTATENbCKMI M KHIKHBIN (HOPMYJISPBI SBISAIOTCSA HOKYMEHTaMH, YIOCTOBEPSIOMUMHE QaKT H
JaTy BbIIAUM YMTATENIO NMEYaTHBIX M APYTMX MCTOYHHKOB MH(OpPMALMK M WX BO3BPALICHHS B
OuOIHOTEKY.

45. OOMEH INpOM3BENEHMI Ne4aTd MPOH3BOAUTCS 1O TIpaduKy paboTel, YCTaHOBIEHHOMY
6ubHoTEKOMH.

5. llopsianok nosib30BaHHs a00HEeMeHTOM

5.1. Cpox mNONb30BaHMS JIATEPATYPO M KONHYECTBO BBINABacMBIX H3JaHMH Ha abOHEMEHTe
onpenensercs, AudhepeHUEPOBaHO caMoii 6M6MMOTEKOH U QUKCHPYETCS B PABHIIAX MONB30BAHUA
OubIHoTEKOM.

5.2. Cpok nonb30BaHHs MOXeET OBITh MPOANEH, €CIH Ha H3[IaHHE HET CpOca CO CTOPOHBI APYTHX
yuTaTeNe, WIM COKpalléH, eCM H3JlaHHe INOJIB3YETCS NOBBILEHHBIM CIPOCOM HIIM MMEETCs B
eIMHCTBEHHOM 3Kk3eMiuisipe. He momexxat Bbliauye Ha [OM pENKHE, LEHHbIE H CIPABOYHBIE
W3/laHHs, IATEPATYpa, NoJlydeHHas 1o Mexxbubauoreunomy aGonementy (MBA)

MakcHuManbHble CPOKH NMOJL30BaHUSA JOKYMEHTAMH:

*yueOHHKH, yueOHBIE NocoOus — yueOHbIiH ro;

* Hay4HO — NONYJIApHas, Mo3HaBaTebHasA, Xy0)KeCTBeHHAs TuTepatypa — 14 nueit;

*nepﬂonmecxue H3[aHHA, U3aHHs MTOBBILIEHHOIO CIIpoca — 7 nueit.

5.3. UuraTenu pacmuChIBAIOTCS B YUTATENECKOM (GopMynsape 3a Kbl dK3eMIUIAp H3JaHMH;
BO3BpalleHHe U3aaHus Gukcupyercs NoANUChIo O1bIHOTEKaps.



6. [Topsinok NOJL30BAHHS YHTAJbLHBIM 32J10M
6.1. Jluteparypa, npeaHa3sHaueHHas AMs UCIOJB30BAHUSA B YATAILHOM 3aJ1€, HA IOM HE BBIIACTCA.

6.2. DHUMKIONEIOUH, CMPABOYHBIE M3JAHHS, DPEIKHE M LEHHbIE KHHMIH, H HMEIOLIHECT B
eIHHCTBEHHOM 3K3EMILIAPE BBIAAIOTCS TOJLKO B UMTAILHOM 3alle,

6.3. Uncno npom3BeneHHit meyaTH M JpyruX JOKYMEHTOB, BbIIABAeMBIX B YHTAJIBHOM 3ajie, HE
OrpaHHYMBACTCH.

7. Topsagok paGoTbl ¢ KOMIILIOTEPOM PACHO/IOKEHHBIM B HIKOJILHOH
OHO/IHOTEKE

7.1. Pabora ¢ KOMIBIOTEPOM YHacTHHKOB 0O0le0o0pa30BaTebHOrO IMpoLEecca MPOU3BOAUTCS MO
rpaduKy, YTBEPXAEHHOMY AUPEKTOPOM LIKONbI M B IPHUCYTCTBUH COTPYAHHKA GHOTHOTEKH.

7.2. Paspemaercs paora 3a OJHHM IEPCOHANLHBIM KOMIBLIOTEPOM HE Gonee ABYX dYenmoBex
OJJHOBPEMEHHO.

7.3. Mo BceM BompocaM moucka uHpopManuu B MHTepHETE MOIB30BaTENb AOJDKEH OOpamarses K
paboTHHKY OHOMHOTEKH; 3ampewaetcss obpallleHHe K pecypcaM HHTepHeTa, mpeanoaraiomiaM

OILNAaTY.

7.4. Pabora ¢ KOMIBIOTEPOM IIPOM3BOAMTICS COIJIACHO YTBEPKAEHHBIM CaHHTapHO —
rUTHeHHYEeCKUM TpeOOBaHHAM.



